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TI{E (Work and jobs)

REMEETTER ? (What do you do?)

REHRVE R AEFR1T 2 - /R &3t [ What do you do? | (FREMELIZERY 2 ) DLTH 2 Kerstin w2t A B 4t TAERY
HE

‘T work for (%~ L{E) a large European car maker. I work on (i) car design. In fact, I run (%) the
design department and I manage (%) a team of designers: 20 people work under (3£/&J*) me. It’s very
interesting. One of my main responsibilities (§%%) is to make sure that new model designs are finished on

time. ’m also in charge of () design budgets.

I deal with (JEf]) a lot of different people in the company. I'm responsible for (£ ) co-ordination between
design and production: I work with (B 41E) managers at our manufacturing plants.’
€
in charge of (%) } 2 i
T B + -ing
responsibility (k) + AE 5K -ing

One of my responsibilities is to make sure ...

responsible for (£ # )

One of my responsibilities is making sure ...

&%H} Fa B ASAT %, Pa-aresponsible.

[Work ] B3 58 ¥ HlE (Word combinations with ‘work’)

WRARH T work (FIAE) 5k I have work (3645 TAE) » IREFAAE — MR o (HT 8 RES A Someone has
a-work. Work (LAEMLE:) L a] ISR TAER H )y -

AN ‘work® A8 A 5E

/. Hi, Pm Frank. I work in a bank in New York City.\

I leave for work ( F3t) at 7.30 every morning. The economy is growing fast J
® [go to work (_¥f) by train and subway. and more people are in work
@ [ get to/ arrive at work (¥|2/A7]) at about nine. (A TAHE) than ever before. The
® [I'm usually at work ( F3E) ill six. percentage of people out of work
® Luckily, I don’t get ill very much so I'm not often (%3€) has fallen to its lowest
o

level for 30 years.
off work (Ht#)) . v/ ——

&%HE B A3 Prat-the- work 5X Pr-going to-the-work.

TTEM%BA (Types of job and types of work)

A full-time job (8% T./E) 75 Z 80 TAEMEAFE TAF 5 a part-time job (el T1E) 2R TAER#ED -
Al AFE © Someone works full-time (8% T.7F) / part-time (FE8k TF) .

A permanent job ([&5E TAF) $88 G 1E—Fr& WIHIE 45 KA TAE 5 a temporary job (EfiiR TAF) f5 & 745 E M
118 45 PR LA o

PR AT AT temporary work (il ) I permanent work (F2L) o

bl lesli=p - e



VAT Pierre it fth TAF B — BEBEaS o Bt 4K H & ik m DA IE o

I work for a French supermarket company. (1) I work about the development of new supermarkets.

(2) In fact, I running the development department and (3) I am manage for a team looking at the
possibilities in different countries. It’s very interesting. (4) One of my main is to make sure that new
supermarkets open on time. (5) I'm also charged with financial reporting. (6) I deal at a lot of different
organizations in my work. (7) Pm responsible of planning projects from start to finish. (8) I work closely

near our foreign partners, and so I travel a lot.

W fE 22 H B BB 4% HY 3 15 B4 i (preposition) SAE T T ZEAE Y o
Rebecca lives in Hong Kong and works in public relations. She leaves

home for work at 7.30 am. She drives (1) ..o work. The traffic

is often bad and she worries about getting (2) ... work late, but
she usually arrives (3) v work at around nine. She finishes work

quite late, at about eight. ‘Luckily, 'm never ill,” she says. ‘I could never

take the time (4) oo work.’
She loves what she does and is glad to be (5) .o work. Some of
her friends are not so lucky: they are (6) ..o work.

sl ZEH C BB E0 A5 > DLKCT WS 58 R G 40 - B — F LR A AR < 58 1 AR 2 0l S -

I Pm Alicia. I work in a public library in the afternoons from two until six. (I/job)
( have a part-time job.
2 My husband works in an office from 9 am to 5.30 pm. (he / job)
3 Our daughter works in a bank from eight till five every day. (she / work)
4 Im David and I work in a café from 8 pm until midnight. (I / work)
5 My wife works in local government and she can have this job for as long as she wants it. (she / job)
6 Our son is working on a farm for four weeks. (he / job)

7 Our daughter is working in an office for three weeks. (she / work)

B

WA TR 3 AR AR -
What do you do? What are you in charge What sort of job would you like to do?

? ibilities? . .
of? What are your responsibilities? What routine would you like to have!

What time do you leave for work? How
long does it take you to get to work?
What time do you arrive at work? Do you
take a lot of time off work?

Ex KN I
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I.1 Iwork for a French supermarket company. I work on the development of new supermarkets. In fact, I run
the development department and I manage a team looking at the possibilities in different countries. It’s very

interesting. One of my main responsibilities is to make sure that new supermarkets open on time. I'm also in
charge of financial reporting.

I deal with a lot of different organizations in my work. ’'m responsible for planning projects from start to
finish. I work closely with our foreign partners, so I travel a lot.

1.2 1Ito 3 at 5in
2 to 4 off 6 out of

1.3 2 He has a full-time job.
3 She works full-time.
4 I work part-time.
5 She has a permanent job.
6 He has a temporary job.
7 She has temporary work.

2.1 1b, 2e, 3d, 4a, 5c

2.2 |b working, boring, involves
2c being / to be
3a travelling, tiring, dealing
4d tiring
S5e stimulating, repetitive

3.1 N
_[o| [c] [u]
| [F] || [R]
nREEEEEN
R E P S
PRIE|c|rluli|T]E]D
ol 5] [sJ [o
W
fhlelalp|H]UIN|T]
P
Falplplo] 1[N T]
L
M
3.2 | recruit, headhunt, appoint, offer, hire
2 accept, turn down, apply
3.3 | turned down

2 an interview

3 his referees

4 offered him the job

5 accepted

6 applications

7 CVs

8 applicants

9 their qualifications

10 had shortlisted six people and given them psychometric tests
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accept /ok'sept/ #% 3
accessible /ok'sesabl/ BT EIN 45
account /o'’kavnt/ F 11 26, 35
accountancy /o'kavntonsi/ & & LAE 31
accountant /o'kauntont/ &5}l 31
accounting rules /o'kavntigru:lz/
FHEER 31
accounting standards
/o'kavntir) 'stendodz/ B FHEHE 31
accounts /o'kavnts / %7 29, iEH 31
accurate record /®kjorat ‘reko:d/ HERE Y
Wik 55
acquire /o'kwaro/ Ui 34
acquisition /ekwi'zifon/ Y 33, 34
action points /zk{on pomnts/ JRiESIIH S5
administration/admin
/od,minr'strerfon/ zedmimn/ fTE TAE 6
administrative staff /od'mmustrotrv,sta:f/
TR S 6
administrator /od'ministrerts/ & ¥E A 33
advance /od'va:ns/ -7+ 39
adversarial /@dve'seariol/ ¥}37. 1) 65
advertise /'edvatarz/ B 25
advertiser /®dvotaizo/ 5% 7 25
advertising agency
['=dvotarziy erd3ontsi/ J& /A F 25
advertising campaign
'edvotarzin keem,pemn/ BTG E) 5 B4
HEES) 25
advertising medium
"edvatarzin 'midiom/ B4 A 25
aerospace /'earauspers/ T %2 SR K 13
AFAIK #5385 53
affirmative action /o,f3motrv '®kon/ FE i
178) 8, 41
agenda /o'dzendo/ #FE 55, 63
agree /o'gri/ IRl 57
ahead of schedule /ohed av 'fedjul/ LLTH
JE IRF R 42
ailing /eiliy/ JESE H#E 33
alliance /o'larons/ ¥ ¥ 34
allocated /zlokertid/ 73t 55
amortization /omo:tr'zer{on/ #H 30
amortize /o'mortarz/ #& 30
anecdote /"enikdovt/ #[H# 60
angry /@ngri/ 5 57
annual general meeting (AGM)
/'&njual 'd3enaral "mi:tin/ ¥ A JEAE A &
54

160 BIE PR SR B R

annual meeting /,@njual 'mi:tmy/ F4F R €
54

annual report /@njual ri'pa:t/ F-¥k 31

applicant /@plikont/ H15E A 3

application form /apli’kerfon form/ Hi i
%3

applied for /o'plard fo:/ Hi5i 3

appoint /a'pomt/ JE F 3

appointments /o'pomtmonts/ Jkfiz 3

approachable /o'proutfobl/ 4% 57 H:T 1)
44, 45

arbitration /a:br'trerfon/ ff# 66

arbitrator /a:bitrerte/ N 66

argument /a:gjomont/ T3 ; wiE 57

arrangements /o'remd3monts/ % Pk & [
51

assembly line /o'sembli lam/ #4116

asset /'eset/ EE 30

atmosphere /"&tmosf1o/ FA 63

attach /o'teetf/ fff B 53

attachment /o'tet{mont/ fff 4 53

audience /'o:dions/ BAA 59

audit /o:dit/ #5131

auditors /‘o:ditoz/ FZ#AT 31

authoritarian /,0:0ori'tearion/ #E 1] £ 3 1)
44

automated /'o:tomertid/ HE{LAY 16

axe /&ks/ Hl& 39

back down /bzk 'davn/ 1B 65

background /'bzkgravnd/ ¥ 5 3, 63

backhander /,bek'hands/ i 40

bad debts /bad 'dets/ Sk 29

bad working environment
/baed w3k m'varoronmont/ EHHL
VRERSE 8

bailout /berlavt/ k¥ 33

balance of payments
/'balons ov 'permants/ B BRI 3P 2%
38

balance sheet /'balons [i:t/ & & A% 30

bank statement /'bank stertmont/ #2177 H
45 35

banking charges /baegkiy tfadziz/ $R17
We# 35

bargain /ba:gm/ #KH ; FHEEE 62, 1
# 62, 66

bargainer /ba:gma/ sKFI N B 62

bargaining /ba:gnim/ FHEREE 62,
A 62, 63, #iE 65

bargaining position /'ba:gmm) pazifon/ #k
HISr ¥y 63

bargaining power /'ba:gmniry pavo/ #eE fE
71 65

basic /'bersik/ FEA) 5, FEHEN 23

basic salary /bersik 'seelori/ FEA8 4 5 JE
£

bee B P 53

be on sale /bi: pn 'serl/ A EREH 27

bear market /'bea makit/ fETT 37

bearish /'beort|/ 22 37

behind schedule /brhand 'fedju:l/ e
Iy [H] v 1% 42

benchmarking /bent{maky/ &% & ZHE 18

benefits /benifits/ 45 F] 5, ik 21

benefits package /benifits peekid3/ 18l
#H S

best practice /best ‘praektis/ T EEEE 18

beta version /'bi:to ,va:{on/ =i AT 5E A
L 14

big business /,big 'biznis/ K3 11

billboards /bilbo:dz/ J& 45 & 2.5

billing /brlmy/ BHHEHEL 29

bitter /'bite/ ¥ZY 65

blackboard /blekbo:d/ Ak 60

bleeding red ink /bli:diy red 'mk/ #i % 4T
K 31

blue chips /blu: 'tfips/ B4 37

bluff /blaf/ 5SS 65

board /bo:d/ #E=H € 9

board meeting /bo:d mi:tiy EFEFEHK 54

boardroom /bodrum/ #EHEGHRE 5

bonds /bondz/ &7 32, 36

bonus /'baunas/ fEAL 5

bonus payments /baunas ,permants/ 44
42

book value /'buk valju/ EHE{EE 30

bookkeepers /'buk ki:paz/ {5t & 31

boom /bum/ F4 39

boring /'bormy/ LR 2

born leaders /bomn 'li:doz/ KA ¥ 48 44

borrower /'borova/ fEECA 32

borrowing /borauiy/ f§# 32

boss /bos/ R 9

bottom line /botom 'lamn/ 855 FJIKHR 5 58
BER 31

bottom out /botom "avt/ {535 5] F+ 39

bottom-end /botom ‘end/ ki 5 AKX Y
23
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—i
— L) right first time 18

—&

ZFJE passive smoking 8

ANFEE R EIEK team of equals 45

A J7& R human resources (HR) 6

AJ7EEH human resources department
(HRD) 6

AN J7TE R4 3 human resource
management (HRM) 6

ANFHAIEN hand-made 16

NFH personnel department 6

N7 {RK/A 7 life insurance companies
12

A M entry-level 23

=&

TS decentralized 44
T#I'% place an order 29

Tk ease 39

T J& subordinates 44

- F+ advance 39

i1 float 36

L7 flotation 36
AT R M beta version 14
44 Internet access 26

X senior 46

KA mogul 10

KAZE big business 11
KAZERE NS captains of industry 10
K tycoon 10

KB AAL macho culture 45
KA T hypermarket 24
KIgHE slash 39

KR EE R ¥ spectacular declines 37
KEAZE churn out 16
K#A: & mass-produce 16
LHfESS B saleswomen 25
T/~ 7] subsidiaries 34
/NME#E# small investors 35
/N5 niche market 23
/NHEEF group discussion 3
/N tips 5

TAE work 1

172 BYKE o Rt 5 e B R R

TAFjob 1, 4

T.#E N H workforce 6
TAEAZFE job insecurity 7
TAER& working breakfast 47
LA B EOR dignity at work policy 8
TAEHE work 1

TAEY; workshop 59

TAEREMH working hours 2
TAE#85s work experience 4
TAE#E overwork 43

T3 workshop 16

L labour / labor unions 6
T trade unions 6

T.% industry 13

T 24k industrialize 13
T.26478) industrial action 6
T2 industrial 6

TEHI industrial scale 14

T 24 N industrial robots 16
T wages 5

T factory 16

L& manufacturing plant 16
TJi& works 16

T4 interruptions 42

F

AL fi# 9431, irreconcilable
differences 66

ARIFE W) {E 2 unique users 26

AR R, difference of opinion 57

A% disagree 57

IR & disagreement 57, 58

AR ZE R disagreement 58

ARAH 1 uneconomic 38

R4 5 wrongdoing 40

AN wrongdoers 40

A unfocused 34

AREEFE ) uneconomic 38

ANEEFE ) uneconomical 38

N EH unethically 41

ANETER unethical 41

REFHIEE continuous improvement 18

A% impolite 57

H/NAL2E small or medium-sized
enterprise (SME) 11

#4509 mid-range 23

A middlemen 24

#11& mid-priced 23

H B2 A mutual 12

H ® mutual 35,

H %4 mutual funds 35

EH A B L FETE Internet service
provider (ISP) 26

444 introduce 59

FuiFF conceded 65

W% content 26, 59

N in-house 4, 7, 17

M EEHI in-house training 4

N#38 %) insider dealing 40

/3] business 11, 45, 47

/A7) company 11, 45

) concern 11

A firm 11

AJ B company car 5

ISR company hierarchy 7
N

B

AR A4 #] company pension

scheme 35

ARRABRZ ] public limited company /
Plc 12

A RAE public holidays 47

NPT G public telephone 48

4343 subcontracting 17

4347 branch 35

43# subcontracting 17

53 demerge 34

539% demerger 34

43K distributed 33

4341 dividends 32

4y Bi allocated 55

Sy 103 distractions 42

43¥% circulate 55

438478 distributors 24

/11#% extension 48, 49

438U classified advertisements 25

T H lunch break 47

REMHERE goodwill gesture 64

Sl i #4E poison pill 34

S counter-proposals 64

A% counter-offers 64

[ rally 37





