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Chapter Reading Skills
1. Study and Leisure e Preparing for listening p.2 ¢ Understanding the Data File p.8
Activities e Listening for key words p.5
p.1
2. School Life and Its e Making short notes p.24 e Skimming and scanning the Data File p.29
Problems e Listening for the main idea p.27
p.23
3. The Media e Listening for names p.46 ¢ Understanding and following instructions
p.45 e Listening for addresses p.49 p.52
4. Resources and e Listening for numbers and amounts p.70 e Reading programmes and itineraries p.76
Energy Conservation | ¢ Listening for dates and times p.73
p.69
5. Human Rights e Taking Messages p.94 ¢ Reading outlines and lists p.99
p-93  Following instructions p.96
6. Friendship and e Completing tables p.718 ¢ Reading transcripts or interviews p.723
Dating e Completing charts and graphs p.720
p.117
7. Successful People e Listening and changing information as well as | e Changing information in the Data File p.740
and Amazing Deeds self-corrections p.7136
p-135 e Listening for colours p.738
8. The World of Sports | ¢ Listening for locations and directions p.754 [ Reading memos p.758
p.154 e Labelling diagrams p.756
9. Crime e Listening for descriptions of people p.776 e Reading articles p.782
p-175 e Listening for shapes and patterns p.779
10. Publications e Listening for facts and opinions p.798 ¢ |dentifying, collating and organising relevant
p.197 e Listening for positive and negative information information for writing tasks p.204
as well as implied meanings p.2017
11. Healthy Living e Listening for sequence p.220 e Reading ads, pamphlets and leaflets p.225
p-219 e Listening to schedules p.222
12. Travelling and e Listening to descriptions of cause and effect e Reading surveys p.248
Visiting p.242
p.241 e Listening for comparisons p.245
Appendices
1. Vocabulary learnt in Chapters T 10 T2 ...cc.ooiiiiiiiiiiiiiiee sttt ettt eenens p.265
2. Abbreviations and note-taking SYmMbDOIS ..........c..ciiiiiiiiiiiiiiii e p.267
3. COMMON NAIMES ...eiiiiiiiiiiii ittt ettt e at e st s e e et e e ae e sab e st e e be e e eaa e e st e e sabeeeabeeeenaeeeanee s p.268
4. COUNIIES AN CILIES ..eoutiiiiiiiiiiite ittt ettt ettt sttt sttt eaeens p.269
5. Places in HONG KON ..c.eouiiiiiiiiiieit ittt ettt ettt ettt et ettt p.270



Writing Skills ‘
Writing formal and informal letters p.16 pp.-17 - 21 p.22
p.11
Writing emails and faxes p.74
Writing from notes p.32 p.38 pp-39 —43 p.44
Writing from a model p.34
Writing an agenda p.55 p.61 pp.62 — 67 p.68
Writing an outline p.58
Linking ideas and sentences p.79 p.85 pp.86 — 91 p.92
Writing an article p.82
Writing an invitation letter p.702 p.108 pp-109 - 115 p.116
Writing a letter of advice p.705
Writing a personal profile or biodata p.127 pp-128 - 133 p.134
p.125
Writing a speech p.743 p.145 pp-146 - 151 p.152
Writing a memo p.161 p.167 pp.168 - 173 p.174
Writing a letter of appeal p.764
Writing a letter of complaint p.785 p.188 pp-189 — 195 p.196
Writing reviews p.207 p.210 pp.211 =217 p.218
Writing a proposal p.228 p.231 pp-232 - 239 p.240
Writing a report p.251 p.254 pp.256 — 263 p.264

3 Revision Tests and 3 Mock Exam Papers (see separate booklet)

Revision Test 1: Showbiz (for Chapters 1 — 4)
Revision Test 2: Career (for Chapters 5 — 8)

Revision Test 3: Internet (for Chapters 9 — 12)
Mock Exam Paper 1: Studying Abroad
Mock Exam Paper 2: Protecting the Environment

Mock Exam Paper 3: Food of Different Places




